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Department of Women’s, Gender and Sexuality Studies

Graduate Student International Travel Grant
Application form and instructions
1. Intent of Travel Grants

Funds for these grants have been allocated by the Department of Women’s, Gender and Sexuality Studies.  Grants are up to a maximum of $1200, and we expect to be able to fund 3-4 grants per academic year. 
These awards are intended to foster WGS Studies graduate student professional development through direct participation in conferences, colloquia and workshops hosted outside the United States. Because available funds may not cover all expenses relating to international travel, students are required encouraged to seek additional sources of funding through other on-campus programs (Graduate School, Office of International Affairs, etc.) and through student support often offered by conference organizing committees.

2. Eligibility 

To be eligible for this Travel Grant a student must meet the following requirements:

(a) Be enrolled in the MA or PhD program in Women’s, Gender and Sexuality Studies.  Ordinarily, preference will be given to doctoral students.
(b) Be a direct participant in a conference, colloquium, or workshop outside of the United States. Direct participation is defined as any of the following: presentation of a paper or poster, participation in a discussion session/round table, organizing or chairing/moderating a discussion/round table or paper session, serving on a standing or organizing committee.  Attending a conference without direct participation will not be funded.
(c) Students may receive this award only once during their term of graduate studies.
3. Selection Process and Criteria

Applications will be reviewed by members of the Department’s Research and Development Committee. Applications will be judged according to the following criteria:

(a) Clarity of expression.

(b) Significance of participation in the event for the student’s professional development.  Successful applicants must explain how their participation in the specific conference, colloquium, or workshop supports their intellectual development and career goals.  

(c) Submission of a reasonable budget.
(d) Copy of letter or e-mail of acceptance for participation in the conference. 

(e) Copies of applications for additional sources of funding.

(f) An e-mail letter from your advisor indicating that you have discussed your conference participation and that s/he has read your paper or other materials to be presented and that she supports this professional development activity at this point in your graduate career.
4. Submission deadlines and award notification

Applications will be reviewed twice per academic year.  For the 2013-2014 year, the deadlines are October 14, 2013 and March 17, 2014.   The R&D committee will make decisions about awards within two weeks of the deadlines.

In addition to the two deadlines, applications will be considered also if a professional opportunity to travel internationally arises that does not fit either of the two deadlines.

APPLICATIONS SHOULD BE SUBMITTED ELECTRONICALLY to bystydzienski.1@osu.edu   

Please provide a hard copy to Andy Cavins for your file. Decisions will be notified by e-mail.

5. Requirements for Grant Recipients

The Department can pay directly Travel Grant recipients’ conference registration fees and purchase air tickets (as long as the total amount of purchase does not exceed the award); all other expenses, including travel, hotel and meals, will be reimbursed after submission of original receipts. These need to be submitted immediately following the event to the department’s fiscal officer. Check with Lynaya Elliott for information on receipts and proof of travel required (such as boarding passes). Please note that processing travel awards may take several weeks due to university fiscal management procedures. 

All students must comply with all rules regarding pre-payment of travel and/or submission of receipts for reimbursement of expenses. Any student who desires pre-payment of conference fees or air fare will need to plan ahead to be sure the committee will review the application well ahead of the date such pre-payment is needed. You will need to obtain a “T” number (travel number) prior to travel. For a “T” number and for questions regarding university rules and documentation of expenses, contact Lynaya Elliott.
6. Application Requirements
Send the application to bystydzienski.1@osue.edu  A complete application must include the following (a through c should be submitted in a single electronic file (merge them if necessary) in the following order):

(a) Completed application form (remove the instructions section)
(b) A copy of the abstract of your paper or poster or description of the panel or session for which you are a discussant or chair/moderator. Abstracts should be limited to 250 words.

(c) A statement (up to 500 words) that explains the significance of this specific conference, colloquium, or workshop for your professional development.  Please be as specific as possible.
(d) Your CV
(e)  A copy of your letter or printed e-mail message of acceptance.
(f) Copies of all other applications for funding for this travel.

(g) An e-mail letter from your advisor indicating that you have discussed your conference participation and that s/he has read your paper or other materials to be presented and that she supports this professional development activity at this point in your graduate career. The advisor should send the letter directly to Jill Bystydzienski as an e-mail attachment.

ALL GRANTS ARE AWARDED FOR THE CONFERENCE FOR WHICH YOU APPLY. ANY GRANT NOT USED FOR THE CONFERENCE SPECIFIED WILL BE CANCELLED. YOU WILL NEED TO APPLY ANEW IF YOU PLAN TO ATTEND A DIFFERENT CONFERENCE.

7. Other OSU Sources of Funding

If you are awarded support for travel from another source to cover the same expenses indicated in your Graduate Student Travel Award budget, you will need to notify Jill Bystydzienski and submit a revised budget indicating all expenses that are to be covered by the Travel Award.
Department of Women’s, Gender and Sexuality Studies

Graduate Student Travel Grant Application Form
Name: _______________________________________________________

Graduate Program:     MA _______              PhD_______    Advisor name: ______________

Local Address_______________________________________________

__________________________________________________________

Email _____________________________________________________

Telephone Number:__________________________________________

Conference (Colloquium, Workshop) Information:

Title:_______________________________________________________

Dates:___________________      Location:__________________________

Conference Participation:

Check the type of participation that applies (check all that apply):

_____Presenting a paper

_____Presenting a poster

_____Participating in a panel

_____Organizing a session or panel

_____Chairing/moderating a session or panel

_____ Serving on a standing or organizing committee

Title of your proposed paper/poster/panel:
______________________________________________________________________________

Funding Information

Please list alternative sources for travel funds to which you have applied or intend to apply. Students are required to apply for funding from other sources.
	Name of source
	Have applied/

Intend to apply
	Amount Requested
	Amount Awarded

	
	
	
	

	
	
	
	

	
	
	
	


Note: if you receive funding from another source following submission of this application, you will need to advise us as your need for WGS Studies funding may change accordingly. Our policy is to use up funds from other sources first and then apply funds awarded through a WGSS travel grant. 
Please list expenses that you will incur during conference/colloquium/workshop participation.

REIMBURSABLE EXPENSES



               Reimbursement Amt.
Transportation

Airline:

Airline_______________________________
___________________

Rental Car:
Agency_______________________________
___________________

Personal Vehicle:

_______whole miles@$0.585  per mile 
___________________

Alternate Mode:
Rail, ferry, taxis and shuttles 


___________________

Conference Registration
____________________________

___________________

Hotel

_____________________________________
___________________


Meals

_____________________________________
___________________

Other

_____________________________________
___________________







Total Expenses
___________________

Be sure to submit all required materials and be sure that your advisor sends an e-mail on your behalf.

SUBMIT the application ELECTRONICALLY with all items except advisor concurrence in a single file to bystydzienski.1@osu.edu  You will receive a reply acknowledging receipt. 
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